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[bookmark: _GoBack]MAINTENANCE WORK ORDER FORM

Date:  __________________          Person Reporting:_________________________

Front Street:
Grant Apartment _____ 	Middlesex Apartment ______      Vocational ________		
Gym _______			Main Kitchen ______		
Office ___ 	Please Specify ____________________________________________
Other ___	Please Specify ____________________________________________

Satellite Homes:
Balmoral ___	Brandywine____    Catalano Apartments___/Apt#: _____    Colton _____
Dunellen ____   Fords____	Lawrence ____     Middlesex _____      Netherwood ____	                              
Piscataway ____   Supportive Living ____/Apt#:_____   Waverly______   Woodland______

Description of repairs(s) needed:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Upon completion, please email form to lbunker@keystonecomliving.com or leave in the
MAINTENANCE MAIL BOX located in the information center.


                              THIS SPACE FOR MAINTENANCE DEPT. ONLY

Date Checked: _________________			Date Repaired: _____________


Start time:___________  Break_____   Lunch_____    Break______  Finish time_____________

Start time:___________  Break_____   Lunch_____    Break______  Finish time_____________

Start time:___________  Break_____   Lunch_____    Break______  Finish time_____________

Person Completing Repairs: ______________________________________

Supervisor Signature:__________________________________________
image1.png
Keystone

- Community Living, Inc.




